TEMPLATE FOR
UTILITY PROCUREMENT PLAN
FOR

ELECTRIC POWER/NATURAL GAS/OTHER
Solicitation Data
Suggested Language:  This Utility Procurement Plan (UPP) has been prepared in accordance with the current governing DOE guidance for utility acquisition and management, DOE Order 430.2A.  The current version of that Order, dated April 1, 2002, does not provide guidance as to the format of a UPP but this submission is structured in accordance with previous guidance found in the predecessor document (DOE Order 4540.1C).  As noted there, the UPP is the document containing the overall strategy and final plan for fulfilling the agency’s requirements for reliable and economic utility service.  This UPP also meets the requirements for acquisition planning prescribed in FAR 7.105.  This UPP covers the [identify site] plan for obtaining reliable, cost effective [electricity/natural gas/specify].

A. Type of Service Required
[identify type of service, site location, estimated cost]

B. Type of Contract
[provide detailed discussion on contract type – attach draft solicitation or contract]
C. Market Survey Summary
[discuss method and results of market survey]
D. Noncompetitive Acquisition
[discuss requirements of FAR Part 6 – attach JOFOC]
E. Expected Benefits of New Arrangement
E. Solicitation Method
[identify Acquisition Milestones and Participants] 







Precontract Review

A. Prenegotiations or Preliminary Discussions

[discuss prenegotiation or preliminary discussions – attach pertinent documents]
B. Requirements
1. Technical Specifications
2. Proposed Contract

3. Current Rate Schedules

4. Existing Utility Service

[include copies of the most recent 12 monthly bills]
5. Facility Connection Charges
6. Unusual or Other Factors Affecting the Acquisition

Prepared By:
______________________________________



___________

Contracting Officer’s
Representative





Date

______________________________________



___________

Contracting Officer







Date
Concurred by:
[other reviews as necessary in accordance with local office procedures, coordinate with FEMP]

DOE Approval:

______________________________________



__________

Field Office Manager 







Date
Source Selection Information – See FAR 2.101 and 3.104
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