Business Clearance Worksheet

Major Procurement/Assistance Actions for FY XXXX Worksheet
1.
Contracting activity and individual point of contact (include name/telephone number):

2.
Procurement method (competitive, sole source, sealed bid, negotiated, commercial item; GWAC/schedule; Interagency Agreement; other):

3.
Type of action (contract and type (i.e., CPFF, FFP, etc.), grant, cooperative agreement, loan, etc.):

4.
Estimated dollar value (including options):

5.
Title of action and description of work scope:

6.
Percentage (and dollar amount) or requirement that is set-aside for small business and the type of set-aside program (i.e., SDB, WOSB, SDVOB, VOB, HUBZone, etc.):

7.
NAICS Code ________________________
SIC Code _____________________


Size Criterion ________________________
Size Criterion __________________

8.
Is this action, or any portion thereof, a consolidation of previously separate requirements?  If so, identify prior contracts for the separate requirements.

9.
Is this a new award or a modification of an existing award?  If this is a new award, identify whether or not this is a new procurement or a follow-on procurement.  If this is a modification, provide contract number.

10.
Estimated month of solicitation issuance:

11.
Anticipated month of award:

12.
Name of contractor, if known (incumbent if contract modification and/or potential awardee).

13.
Degree of confidence that this action will be funded (high, medium, low):

14.
Whether and to what extent this procurement previously has been reviewed by the Office of Contract Management (example:  this worksheet is for an impending contract award resulting from a solicitation that was already reviewed by the Office of Contract Management):
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