

U.S. DEPARTMENT OF ENERGY 


CHICAGO OPERATIONS OFFICE


REQUEST FOR COST ANALYSIS REPORT
	TO:  FINANCIAL REVIEW & ANALYSIS DIVISION    (See Instructions on Reverse Side)

	PART I - GENERAL INFORMATION

	Contract Specialist


	Telephone No.


	Project Title



	Contract No.


	Contractor's Name


	Period of Performance



	Estimated Cost


	Type of Contract


	In-House Estimate Attached (Check One)

    (  ) Yes       (  ) No

	      New Procurement        Modification       Overrun       Other (Specify)               
Technical Monitor                                                FTS #                      
Address                                                                                     


	PART II - SCHEDULING (See Reverse for Standard Leadtimes) DATE ANALYSIS NEEDED              

	PART III - COMMENTS



	Supervisory Contract Specialist


	Date
	Contract Specialist Signature



	PART IV - TO BE COMPLETED BY FINANCIAL REVIEW & ANALYSIS DIVISION

	TO:

Contract Specialist
	Analyst


	Extension


	Date Received


	Date Reviewed




      Request is Acceptable                         Request is (Deficient) (Unacceptable)

Date Needed:

AA-63

03/94


INSTRUCTIONS FOR USE

1.
Contract Specialists shall use this form when requesting a cost analysis for negotiated procurements estimated to exceed $500,000 (see DEAR 915.805-5). (This form may also be used to request cost analysis for procurements estimated to be $500,000 or less.)

2.
The Contract Specialist should complete Parts I and II and sign this form, forward three copies to the Financial Review and Analysis Division (FRAD); and retain copy No. 4, "Requesters Suspense Copy."  The Contract Specialist should be guided by the Standard Leadtimes.  Standard Leadtimes for use in completed Part II are 20 calendar days for those actions involving desk reviews and 50 calendar days for those involving site audits.  When accelerated schedule is required, provide adequate rationale and have Supervisory Contract Specialist approval.

3.
When FRAD has completed Part IV of this form, Copy No. 3 will be returned to the Contract Specialist for retention in the contract file.

4.
The request form should be accompanied by:

 
1.
Two copies of the Cost Proposal with appropriate supporting documentation (Standard Form 1411).


2.
Two copies of the proposed statement of work.


3.
Two copies of the resumes of the key individuals, if appropriate.


4.
One copy of the technical proposal.
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