
Dear :

SUBJECT:  CLOSEOUT OF AWARD NO.

Our records indicate that the subject instrument expires or expired on xxxxxxx xx, 2xxx. In accordance with the terms and conditions of the award, you are required to submit all financial, performance, and other reports within 90 calendar days after the expiration date specified above. 

Unless otherwise indicated, you should return an original and 2 copies of: 

1. (  ) The final technical report prepared in accordance with DOE Directive DOE G 241.1-1A, entitled,  “Guide to the Management of Scientific and Technical Information,” 10 CFR 600.151, and the award, together with two copies of DOE F 241.3*, DOE Announcement of Scientific and Technical Information (STI)(For Use By Financial Assistance Recipients and Non-M&O/M&I Contractors).  Although not required by the terms of the award, you are encouraged to use the new simplified DOE F 241.3 and to submit the form and the final technical report electronically via the DOE Energy Link System (E-Link) which can be accessed at http://www.osti.gov/elink-2413.  If you submit your report via the E-Link system, you do not need to submit paper copies of the report or the DOE F 241.3.  For further guidance regarding electronic submission requirements, refer to the enclosed instructions entitled, “Submission of Scientific/Technical Reports.”  If you have any questions using E-Link, please contact Kathy Waldrop, Office of Scientific and Technical Information, by e-mail at 241user@osti.gov or by telephone at (865) 576-1223.


(  ) The final technical report submitted electronically via the DOE Energy Link System (E-Link) prepared in accordance with DOE Directive DOE G 241.1-1A, entitled, “Guide to the Management of Scientific and Technical Information,” 10 CFR 600.151, and the award,  including the Federal Assistance Reporting Checklist and the award provision entitled, (select one) (  ) “Submission of Scientific/Technical Reports” (  ) “Reporting Provisions for Cooperative Agreements.”  If you submit your report via the E-Link system, you do not need to submit paper copies of the report or the DOE F 241.3.  If you have any questions using E-Link, please contact Kathy Waldrop, Office of Scientific and Technical Information, by e-mail at 241user@osti.gov or by telephone at (865) 576-1223.

2.
Patent Certification (Form OMB 1902-0121).

3. Financial Assistance Property Certification (Form AA-88). If no government-owned property was held under this instrument, complete Part I; if there was property, indicate the category of property on Part II and follow the instructions on the form.

If Part II is applicable, delinquent Annual Reports of DOE-owned Plant and Capital Equipment, DOE F 4300.3, if any, should be provided.


4.
Final Financial Status Report (SF-269 or SF 269A) or a statement of the final Federal share of total costs incurred under the award as indicated below:



a.
[ ] SF-269A or [ ] SF-269, Financial Status Report

b.
 [ ] SF-269A or a statement of the final Federal share of total costs incurred under the award, in any format you choose.


5.
Final Payment



a.
If funds are due your organization, a final payment request on the Request for Advance or Reimbursement (SF 270) or other payment form used throughout the project period should be submitted.



b.
If excess Federal funds have been advanced, then one of the actions described below should be followed depending upon the method of payment made under the subject instrument:




(1)
If payments were made via the Department of Treasury Automated Standard Application for Payments System (DOT-ASAP), then a credit back to the DOT-ASAP must be made.  Verification of the credit must be submitted along with the SF 269 or SF 269A or statement of the final Federal share of total costs incurred (See item 4. above).




(2)
If payments were made via SF-270, then a check drawn in the amount of the unencumbered cash advanced should be made payable to the U.S. Department of Energy, and forwarded to the Contracting Officer.

**ADD SF 272 PARAGRAPH IF APPLICABLE (SEE ASTERISKED PARAGRAPH BELOW)

If any questions should arise concerning this matter, please contact me on (630) 252-xxxx or via e-mail at xxx.xxx@ch.doe.gov.  


Sincerely, 


xxxxxxx


Contract Specialist


Office of Acquisition and Assistance
* NOTE TO SPECIALISTS:  The DOE F 241.1, Announcement of U.S. Department of Energy (DOE) Scientific and Technical Information (STI), should be requested when it is anticipated that the final technical report will contain information requiring access/distribution limitations not described in Part I, Section K. of the DOE F 241.3, e.g. Unclassified Controlled Nuclear Information, export-controlled, classified, etc..
**(SPECIALISTS SHOULD REFER TO THE FEDERAL ASSISTANCE REPORTING CHECKLIST FOR APPLICABILITY)

In addition, your agreement required the submittal of a Federal Cash Transactions Report, SF 272.  You are reminded that this report is due 15 calendar days after the award completion date.

Enclosures: NOTE TO SPECIALISTS:  SELECT APPLICABLE ENCLOSURES ONLY.  See the Federal Assistance Reporting Checklist and special terms and conditions of the specific award.

1.  DOE F 241.1 or DOE F 241.3

2. Electronic reporting guidance entitled, “Submission of Scientific/Technical Reports” 
2.  Form OMB 1902-0121

3.  Form AA-88

4.  DOE F 4300.3

5.  Form SF 269 or SF 269A

6.  Form SF 270

7.  Form SF 272
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