
xxx

Dear xxx:

SUBJECT:  CLOSEOUT OF AWARD NO. DE-xxx

In our letter to you dated                 , we identified the documents required from you to administratively closeout this award.  In accordance with 10 CFR 600.171(a), these documents were required to be submitted within ninety days from the expiration date of the award.  Our records indicate that the following documents are overdue by at least thirty days:
     
Final Technical Report

     
DOE F 241.3, DOE Announcement of Scientific and Technical Information (STI) (For Use By Financial Assistance Recipients and Non-M&O/M&I Contractors*
     
OMB Form No. 1902-0121, Patent Certification

     
SF 269, Financial Status Report (Long Form)

     
SF 269A, Financial Status Report (Short Form) 

     
Final SF 269A, Financial Status Report (Short Form), or a statement of the final Federal Share of total costs incurred in any format.

     
SF 272, Federal Cash Transactions Report 

     
Form AA-88, Financial Assistance Property Certification

     
SF 270, Request for Advance or Reimbursement

     
Form AA-135, Final Schedule of Costs by Element 

     
Other  












In the event the documents identified above cannot be submitted promptly, explain the reason and state the date by which DOE will receive the report.  Please be advised that the only acceptable reasons for waiving the reporting requirement or setting a new due date are:  1) the report cannot be furnished in a timely manner for reasons legitimately beyond the control of the recipient; or 2) the purposes for which the report is to be used will be accomplished through other means.

Failure to comply with the terms of the award will result in the Department taking enforcement actions, after providing written notice of noncompliance, which may include, temporarily withholding final payment on the award, maintaining adverse performance information for consideration in making future awards, withholding future awards, and/or initiation of Government-wide debarment action.  To avoid such action, please submit the delinquent report(s) or an acceptable explanation for not submitting the required report(s) within thirty days of the date of this letter.






Sincerely,







xxx







Contracting Officer






Office of Acquisition and Assistance
*
The DOE F 241.1, Announcement of U.S. Department of Energy (DOE) Scientific and Technical Information (STI), should be requested when it is anticipated that the final technical report will contain information requiring access/distribution limitations not described in Part I, Section K. of the DOE F 241.3, e.g. Unclassified Controlled Nuclear Information, export-controlled, classified, etc.
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