Department of Energy
Washington, DC 20585

IMAY 1 8 2007

MEMORANDUM FOR: HEADS OF DEPARTMENTAL ELEMENTS
HUMAN RESOURCES DIRECTORS
RESOURCES MANAGERS

FROM: CLAUDIA A. CROSS \Q,Q_m,.a.}a, d i Cuw
DEPUTY CHIEF HUMAN CAPITAL OFFICER/
DIRECTOR, OFFICE OF HUMAN

CAPITAL MANAGEMENT
MICHAEL C. KANE ///.// / g;"’ T

ASSOCIATE ADMINISTRATOR
FOR MANAGEMENT AND AD

SUBIJECT: DETAILS TO THE LEGISLATIVE BRANCH

This memorandum addresses some changes to the processes for detailing Federal
employees and employees of Department o7 Energy (DOE) laboratories and other site
operating contracts to the Legislative Branch.

The Department will consider all detail requests against the following criteria:

¢ the request is consistent with any existing House or Senate guidance;

» the proposed assignment would support the DOE mission and that of the
Sponsoring program;

s support to Commuttees is only provided to Committces with jurisdiction that is
relevant to DOE;

» requests from Committees will take precedence over requests from individual
members:

¢ the proposed detail does not adversely affect achicvement of programmatic
mission;

 the detail 1s appropriate given budgetary and funding constraints; and appropriate
personnel and funding are available.

Details of Federal employees:

DOE O 321.1, ACQUIRING AND POSITIONING HUMAN RESOQURCES, will be
revised to reflect the following changes. You are reminded that no detail of a Federal
employee can begin until the Secretary or Deputy Secretary approves the detail,
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In an effort to streamline the process of detailing Federal employees to the Legislative
Branch, the Office of Congressional and Intergovernmental Affairs will receive all
requests for details. The Assistant Secretarv for Congressional and Intergovernmental
Affairs will coordinate with the appropriate functions, including the General Counsel for
technical review of each request. The Deputy Chief Human Capital Officer/Director of
Human Capital Management or, for the National Nuclear Security Administration
employees, the Associate Administrator for Management and Administration will be
responsible for communication to the Legislative Branch regarding these details.

Once the Department is made aware of a request for a detail of a Federal employee to the
Legislative Branch, the Head of the DOE parent element will be required to submit a
memorandum to the Assistant Secretary for Congressional and Intergovernmental Affairs
for consideration. This memorandum will include the Head of the DOE element's
recommendation for approval, disapproval, or modification of requests for details of
Federal employees and will also forward:

* the written request to DOE providing the nature of the proposed detail, i.e.,
purpose, timeframe, sponsor, name of proposed detailee if applicable, any other
pertinent information;

» awritten agreement (a sample is attached); and

e adecision memorandum and rccommendation from the parent organization on the
disposition of the request based upon the criteria listed above.

The Assistant Secretary for Congressional end Intergovernmental Affairs will forward all
requests of details of Federal employees to the Secretary or designee for approval.

Details of laboratory and operating contract emplovees:

Requests to detail employees of DOE laboratory and other site operating contracts will be
forwarded by the parent organization to the Office of Congressional and
Intergovernmental Affairs for coordination prior to reaching a decision. Once a decision
ts made, the parent organization will communicate it to the Legislative Branch. All such
details must satisfy the requirements of DOE O 350.2A, USE OF MANAGEMENT AND
OPERATING OR OTHER FACILITY MANAGEMENT CONTRACTOR
EMPLOYEES FOR SERVICES TO DOE IN THE WASHINGTON, D.C., AREA.

If you have any questions concerning details of Federal employees, please contact
Napoleon Avery, Director, Office of Strategic Planning and Vision,

Napoleon. Avery(whq.doe.gov, or you may him call on (202) 586-7138. For questions
concerning details of laboratory and contractor employees, please contact Andrew S.
Geary at (202) 287-1507 or by e-mail at Andrew.Geary@hg.doe.gov.

Attachments: Sample Detail Agreement and Action Memo for Approval of Detail of a
Federal Employee
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AGREEMENT FOR DETAIL OF EMPLOYEE
BETWEEN
THE DEPARTMENT OF ENERGY
AND THE
U. S. HOUSE OF REPRESENTATIVES,
APPROPRIATIONS COMMITTEE,
SUBCOMMITTEE ON ENERGY AND WATER DEVELOPMENT

1. GENERAL

he detail of John Doe,
tief Financial

The Department of Energy (DOE) hereby enters into an agreeme
Budget Analyst, GS-560-14, from DOE, Office of Budget, Office of th
Officer to the U.S. House of Representatives, Committee,on Appropriatiofis, Subcommittee
on Energy and Water Development. This agreement shélll be made on a nofreimbursable
basis in accordance with the provisions set forth heréim g on-reimbursable detail shall be
effective upon approval for a period not to excee 31,2006, &

nergy and Water
bcommittee in its development of
Subcommittee with extensive

Development Subcommittee, Mr. D
the FY 2007 Appropriations bill. Mr

background on budget formulation and Ahaly$] lifion, he will serve as a liaison
between the Subcommi get, which has direct and full
responsibility for communic ing $6 inquires from the Subcommittee. Mr.

Doe’s daily presence and co _
our ability to obtain urgently needd
Subcommittee o ing i

a. The workweek and hours of duty will be determined by the Subcommittee subject to
Department of Energy policy and applicable Federal regulations.

b. Mr. Doe will continue to accrue annual and sick leave in accordance with the provisions
of the DOE time and attendance regulations. Use of leave will be approved by his DOE
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supervisor (name.) Mr. Doe will notify his DOE timekeeper (name) at DOE of any leave
taken.

c. DOE will retain Mr. Doe on its payroll and will continue to provide his salary. Coverage
under Federal retirement, Thrift Savings Plan, group health, and group life insurance will
continue during the period of this assignment, if applicable.

d. The Subcomrmttee will develop performance ob]ectlves for Mr. D

listed be}ow The Subcommittee will also provide input for
periodic performance evaluations, as required by DOE..

. During this agreement, DOE will continue to pay fo
salary and benefits, to include any step mc CAIeS<

ited to, the representational, financial conflict of
pplementation restrictions in title 18 of the
ains subject to the political activity restrictions
C. 7321-7326).

interest, post
United States €

. I required to file a;;gonﬁdennal (OGE 450) or public (SF 278) financial disclosure report,
< Mr. Doe subm?%_such report to the Department of Energy by the date established by
c. The Federal T@t claims statutes and any other Federal Tort Liability Statutes shall apply.

d. The rules and policies that govern internal operations and management of the
Congressional House Appropriations Subcommittee are applicable.

8. DOE CONTACTS

a. List, name, address, and phone number of DOE contact.
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b. Always use this HR contact information for Headquarters employees:
Ms. Theresa Heinicke
U.S. Department of Energy
Office of Human Capital Management
Office of Human Resources Services (HR-30}
1000 Independence Avenue, SW.
Washington, D.C. 20585
(202) 586-8469

9. NAME AND ADDRESS OF HOUSE ENERGY AND WA
SUBCOMMITTEE CONTACT

a. Name
U.S. House of Representatives
House Committee on Appropriations
Subcommittee on Energy and Water Dey,
United States Congress &
Washington, DC 20515
(202) 225-3421

Date Signed
Approved by Departmént of Energy:
Supervisor or Af)proving Official Date Signed
" Claudia A. Cross Date Signed

Deputy Chief Human Capital Officer/
Director of Human Capital Management
(NOTE: Michael Kane signs for NNSA)
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MEMORANDUM FOR: SAMUEL W. BODMAN

SECRETARY OF ENERGY
FROM:
ASSISTANT SECRETARY FOR CONGRESSIONAL
AND INTERGOVERNMENTAL
SUBJECT: ACTION: Approval of Six (6) Month _n-Relmbursable
Detail for John Doe from the Office of X33
ISSUE:
and full :espons 8i communidcating and responding
to 1nqu%es from the Sybcommittee.
SENSITIVITIES:
POLICY IMPAC
RECOMMENDATI phat you:"'approve the six-month, non-reimbursable detail
; Doe from the Department of Energy, Office of
; (XX, to the United States Congress, U. S. House of
% Representatives Appropriations Committee, Subcommittee
¥ On Energy and Water Development.
APPROVE:
DISAPPROVE
DATE:
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