DATE

Mr. John Brown

President and General Manager

ABC Company LLC

Post Office Box 1234

Anywhere, TN  37830-4699

Dear Mr. Brown:

U.S. DEPARTMENT OF ENERGY (DOE) ACCIDENT INVESTIGATION – (SUBJECT OF INCIDENT), BUILDING 567, ANYWHERE, TENNESSEE ON (DATE OF INCIDENT)

The subject incident was investigated and three copies of the final report are enclosed.  The Judgments of Need identified by the Board can be found in Table 4-1 of the report.  You are requested to provide a detailed corrective action plan addressing the Judgments of Need with respect to ABC Company LLC within 30 days of the date of this letter.  I have asked NAME (name of Assistant Manager assigned to provide response to Oak Ridge Office [ORO] Judgments of Need on same investigation) of my staff to work with you to develop a consolidated ORO corrective action plan.

If you have any questions or comments, please contact me at (865) 576-1111 or Larry C. Riley at (865) 576-2222.

Sincerely,

Gary G. Barnes
Manager
Enclosure
Accident Investigation Report (3 cys + electronic copy)
cc w/enclosure:
All the folks at HQ on appointment letter

HQ AI Program Manager, 3 cys + electronic copy
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