DATE
Mr. John Brown
President and General Manager

ABC Company LLC
Post Office Box 1234
Anywhere, TN  37830-4699
Dear Mr. Brown:

ACCIDENT INVESTIGATION – (SUBJECT OF INCIDENT), BUILDING 567, ANYWHERE, TENNESSEE ON (DATE OF INCIDENT)
As a result of the subject incident, a formal U.S. Department of Energy (DOE) Accident  Investigation has been formed.  The following employees have been appointed to the Board:

Mary Poppins, ORO Assistant Manager for Whatever, Chairperson

George Doe, ORO Technical Support and Assessment Division, Member

Diane Ladd, ORO Emergency Management Team, Member

Sam Perkins, NNSA, Y-12 Site Office, Member

Tom Jones, ORO Quality Management Division, Trained Accident Investigator

Jack Spratt, Industrial Hygenist, ORO Technical Support Division, Advisor

Jim Dance, Engineering R Us, Structural Engineer, Advisor

Karen Brown, Parallax, Inc., Coordinator
Randy Quail, Office of Chief Counsel, will support the Board as the legal liaison.  Your office is invited to appoint an observer to the team to ensure openness of communications as the investigation progresses.  However, it should be understood that the observer will not be allowed to be present for the Board interviews.

The investigation and preparation of the resulting report will conform to DOE Order 225.1B, Accident Investigation, requirements.  The scope of the Board’s investigation is to include identifying all relevant facts; analyzing the facts to determine the direct, contributing, and root causes of the incident; developing conclusions; and determining judgments of need that, when 
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implemented, should prevent the recurrence of the incident.  The Board will focus on and specifically address the role of DOE, the tenant organization and their subcontractors, and safety management systems, including emergency preparedness.
Please ensure that full support is provided to the Board in the fulfillment of its responsibilities including appointment of a point of contact to act as a liaison to facilitate Board requests.  A copy of the final investigation report will be submitted to me by DATE (30 calendar days after appointment).

If you have any questions, please contact me at (865) 576-1111 or Larry C. Riley, of my staff, at (865) 576-2222.

Sincerely,

Gary G. Barnes

Manager

cc:

HQ Program Offices

HQ AI Program Manager

Local Management

bcc:

Board Members/Advisors

Board Members/Advisors Management
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