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ACCOUNTANTS 
Basic Requirements: 

A. Degree: accounting; or a degree in a related field such as business administration, finance, or public administration that 
included or was supplemented by 24 semester hours in accounting.  The 24 hours may include up to 6 hours of credit in 
business law. (The term "accounting" means "accounting and/or auditing" in this standard. Similarly, "accountant" should be 
interpreted, generally, as "accountant and/or auditor.") 

or 
B. Combination of education and experience--at least 4 years of experience in accounting, or an equivalent combination of 

accounting experience, college-level education, and training that provided professional accounting knowledge.  The applicant's 
background must also include one of the following:  

1. Twenty-four semester hours in accounting or auditing courses of appropriate type and quality. This can include up to 6 
hours of business law;  

2. A certificate as Certified Public Accountant or a Certified Internal Auditor, obtained through written examination; or  
3. Completion of the requirements for a degree that included substantial course work in accounting or auditing, e.g., 15 

semester hours, but that does not fully satisfy the 24-semester-hour requirement of paragraph A, provided that (a) the 
applicant has successfully worked at the full-performance level in accounting, auditing, or a related field, e.g., valuation 
engineering or financial institution examining; (b) a panel of at least two higher level professional accountants or 
auditors has determined that the applicant has demonstrated a good knowledge of accounting and of related and 
underlying fields that equals in breadth, depth, currency, and level of advancement that which is normally associated 
with successful completion of the 4-year course of study described in paragraph A; and (c) except for literal 
nonconformance to the requirement of 24 semester hours in accounting, the applicant's education, training, and 
experience fully meet the specified requirements. 
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Additional Experience and Educational Requirements for GS-7 and above: 
In addition to meeting the basic entry qualification requirements, applicants must have specialized experience and/or directly related 
education in the amounts shown in the table below: 

GRADE/ 
POSITIONS EDUCATION 

SPECIALIZED 
EXPERIENCE 

GS-7 1 year of graduate-level education or superior academic achievement 1 year equivalent to at least GS-5 

GS-9 
2 years of progressively higher level graduate education leading to a master's degree 

or 
master's or equivalent graduate degree 

1 year equivalent to at least GS-7 

GS-11 
3 years of progressively higher level graduate education leading to a Ph.D. degree 

or 
Ph.D. or equivalent doctoral degree 

1 year equivalent to at least GS-9 

GS-12 and 
above   1 year equivalent to at least next 

lower grade level 
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BUDGET ANALYSTS 
The following table shows the amounts of education and/or experience required to qualify for positions covered by this standard. 

GRADE EDUCATION 

EXPERIENCE 

GENERAL SPECIALIZED 

GS-5 4-year course of study leading to a bachelor's 
degree 

3 years, 1 year of which was 
equivalent to at least GS-4 None 

GS-7 
1 full year of graduate level education  

or 
superior academic achievement 

None 1 year equivalent to at least GS-5 

GS-9 

master's or equivalent graduate degree 
or 

2 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.B. or J.D., if related 

None  1 year equivalent to at least GS-7 

GS-11 

Ph.D. or equivalent doctoral degree 
or 

3 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.M., if related 

None 1 year equivalent to at least GS-9 

GS-12 and 
above None None  1 year equivalent to at least next 

lower grade level 
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CONTRACT SPECIALISTS1 
Basic Requirements 
GS-5 through GS-12 

A. A 4-year course of study leading to a bachelor's degree with a major in any field;  
or 

B. At least 24 semester hours in any combination of the following fields: accounting, business, finance, law, contracts, 
purchasing, economics, industrial management, marketing, quantitative methods, or organization and management.   
Applicants who meet the criteria for Superior Academic Achievement qualify for positions at the GS-7 level.  The following 
table shows the amounts of education and/or experience required to qualify for positions GS-7 thorough GS-12 covered by this 
standard. 

GRADE EDUCATION OR SPECIALIZED 
EXPERIENCE 

GS-7 1 full academic year of graduate education or law school or superior 
academic achievement 

1 year equivalent to at least GS-5 

GS-9 2 full academic years of progressively higher level graduate education 
or masters or equivalent graduate degree or LL.B. or J.D. 

1 year equivalent to at least GS-7 

GS-11 3 full academic years of progressively higher level graduate education 
or Ph.D. or equivalent doctoral degree 

1 year equivalent to at least GS-9 

GS-12 and 
above 

(No educational equivalent) 1 year equivalent to at least next 
lower grade level 

Equivalent combinations of education and experience are qualifying for all grade levels for which both education 
and experience are acceptable.
Graduate Education:  To qualify for GS-1102 positions on the basis of graduate education, graduate education in one or a 
combination of the following fields is required:  accounting, business, finance, law, contracts, purchasing, economics, 
industrial management, marketing, quantitative methods, or organization and management. 
 

                                                 
1 Positions are subject to Acquisition Career Management Program (ACMP) certification.  For more information, go to:  Acquisition Career Management 
program (ACMP) Handbook. 
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Note:  For positions at GS-7 through GS-12, applicants who are qualifying based on experience must possess at least one year 
of specialized experience at or equivalent to work at the next lower level, that provided the knowledge, skills, and abilities to 
perform successfully the work of the position, in addition to meeting the basic requirements in paragraph A or B, above. 
 

C. Exceptions:  Employees in GS-1102 positions will be considered to have met the standard for positions they occupy on 
January 1, 2000.  Employees who occupy GS-1102 positions at grades 5 through 12 will be considered to meet the basic 
requirements for other GS-1102 positions up to and including those classified at GS-12.  This includes positions at other 
agencies and promotions up through grade 12.  However, employees must meet specialized experience requirements when 
seeking another position. 
 

Basic Requirements: 
GS-13 and above 

A. Completion of all mandatory training prescribed by the head of the agency for progression to GS-13 or higher level contracting 
positions, including at least 4-years experience in contracting or related positions.  At least 1 year of that experience must have 
been specialized experience at or equivalent to work at the next lower level of the position, and must have provided the 
knowledge, skills, and abilities to perform successfully the work of the position. 

and 
B. A 4-year course of study leading to a bachelor's degree, that included or was supplemented by at least 24 semester hours in any 

combination of the following fields: accounting, business, finance, law, contracts, purchasing, economics, industrial 
management, marketing, quantitative methods, or organization and management. 

Contracting Certification 
GRADE LEVEL 

GS-5 and 7  Level I (Basic or entry level) 
GS-9, 11, and 12 Level II (Intermediate) 
GS-13, 14, and 15 Level III (Senior level) 

Financial Assistance Certification 
Grants/Cooperative Agreements  

GRADE LEVEL 
GS-5 and 7  Level I 
GS-9 and 11 Level II 
GS-12, 13, 14, and 15 Level III 

Technology Investment Agreements  
GRADE LEVEL 

GS-13, 14, and 15 Level IV 

 7



 

ENGINEERS2 
Basic Requirements 
Degree:  Professional engineering.  To be acceptable, the curriculum must:  (1) be in a school of engineering with at least one 
curriculum accredited by the Accreditation Board for Engineering and Technology (ABET) as a professional engineering curriculum; 
or (2) include differential and integral calculus and courses (more advanced than first-year physics and chemistry) in five of the 
following seven areas of engineering science or physics: (a) statics, dynamics; (b) strength of materials (stress-strain relationships); (c) 
fluid mechanics, hydraulics; (d) thermodynamics; (e) electrical fields and circuits; (f) nature and properties of materials (relating 
particle and aggregate structure to properties); and (g) any other comparable area of fundamental engineering science or physics, such 
as optics, heat transfer, soil mechanics, or electronics. 

or 
A. Combination of education and experience:  College-level education, training, and/or technical experience that furnished (1) a 

thorough knowledge of the physical and mathematical sciences underlying professional engineering, and (2) a good 
understanding, both theoretical and practical, of the engineering sciences and techniques and their applications to one of the 
branches of engineering.  The adequacy of such background must be demonstrated by one of the following: 
1. Professional registration - Current registration as a professional engineer by any State, the District of Columbia, Guam, or 

Puerto Rico.  Absent other means of qualifying under this standard, those applicants who achieved such registration by 
means other than written test (e.g., State grandfather or eminence provisions) are eligible only for positions that are within 
or closely related to the specialty field of their registration.  For example, an applicant who attains registration through a 
State Board's eminence provision as a manufacturing engineer typically would be rated eligible only for manufacturing 
engineering positions. 

2. Written Test - Evidence of having successfully passed the Engineer-in-Training (EIT) examination, or the written test 
required for professional registration, which is administered by the Boards of Engineering Examiners in the various States, 
the District of Columbia, Guam, and Puerto Rico.  Applicants who have passed the EIT examination and have completed 
all the requirements for either (a) a bachelor's degree in engineering technology (BET) from an accredited college of 
university that included 60 semester hours of courses in the physical, mathematical, and engineering sciences, or (b) a 
BET from a program accredited by the Accreditation Board for Engineering and Technology (ABET) may be rated 
eligible for certain engineering positions at GS-5.  Eligibility is limited to positions that are within or closely related to the 
specialty field of the engineering technology program.  Applicants for positions that involve highly technical research, 
development, or similar functions requiring an advanced level of competence in basic science must meet the basic 
requirements in paragraph A. 

                                                 
2 Positions may be subject to Technical Qualification Program (TQP) certification.  For more information, go to: Office of Science Technical Qualifications 
Program Manual. 
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3. Because of the diversity in kind and quality of BET programs, graduates of other BET programs are required to complete 
at least 1 year of additional education or highly technical work experience of such nature as to provide reasonable 
assurance of the possession of the knowledge, skills, and abilities required for professional engineering competence.  The 
adequacy of this background must be demonstrated by passing the EIT examination. 

4. Specified academic courses - Successful completion of at least 60 semester hours of courses in the physical, mathematical, 
and engineering sciences and in engineering that included the courses specified in the basic requirements.  The courses 
must be fully acceptable toward meeting the requirements of a professional engineering curriculum as described in 
paragraph A.  

5. Related curriculum - Successful completion of a curriculum leading to a bachelor's degree in engineering technology or in 
an appropriate professional field, e.g., physics, chemistry, architecture, computer science, mathematics, hydrology, or 
geology, may be accepted in lieu of a degree in engineering, provided the applicant has had at least 1 year of professional 
engineering experience acquired under professional engineering supervision and guidance.  Ordinarily there should be 
either an established plan of intensive training to develop professional engineering competence, or several years of prior 
professional engineering-type experience, e.g., in interdisciplinary positions. (The above examples of related curricula are 
not all-inclusive.) 

Additional Experience and Education Requirements for GS-7 and above 
In addition to meeting the basic entry qualification requirements, applicants must have specialized experience and/or directly related 
education in the amounts shown in the table below. 

 GRADE/ 
POSITIONS EDUCATION 

SPECIALIZED 
EXPERIENCE 

GS-7 1 year of graduate-level education or superior academic achievement 1 year equivalent to at least GS-5 

GS-9 2 years of progressively higher level graduate education leading to a master's degree 
or master's or equivalent graduate degree 1 year equivalent to at least GS-7 

GS-11 3 years of progressively higher level graduate education leading to a Ph.D. degree 
or Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-9 

GS-12 and 
above   1 year equivalent to at least next 

lower grade level 
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Research Positions 

GS-11 
research positions Master's or equivalent graduate degree 1 year equivalent to at least GS-9 

GS-12 
research positions Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-11 

GS-13 and above 
research positions   1 year equivalent to at least next lower grade level 
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GENERAL/INTELLECTUAL PROPERTY LAW 
Basic Requirements: 
Be an active member in good standing of the bar of a State or the District of Columbia and possess at least 1 year of professional legal 
experience at a level of difficulty and responsibility comparable to the next lower grade level in the Federal service 
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PHYSICAL SCIENTISTS3 
Basic Requirements:  

A. Degree: physical science, engineering, or mathematics that included 24 semester hours in physical science and/or related 
engineering science such as mechanics, dynamics, properties of materials, and electronics. 

or 
B. Combination of education and experience--education equivalent to one of the majors shown in A above that included at least 

24 semester hours in physical science and/or related engineering science, plus appropriate experience or additional education. 
 

Additional Experience and Education Requirements for GS-7 and above: 
In addition to meeting the basic entry qualification requirements, applicants must have specialized experience and/or directly related 
education in the amounts shown in the table below. 

GRADE/ 
POSITIONS EDUCATION 

SPECIALIZED 
EXPERIENCE 

GS-7 1 year of graduate-level education or superior academic achievement 1 year equivalent to at least GS-5 

GS-9 2 years of progressively higher level graduate education leading to a master's degree 
or master's or equivalent graduate degree 1 year equivalent to at least GS-7 

GS-11 3 years of progressively higher level graduate education leading to a Ph.D. degree 
or Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-9 

GS-12 and 
above   

 
1 year equivalent to at least next 
lower grade level 
 
 
 
 

                                                 
3 Positions may be subject to Technical Qualification Program (TQP) certification.  For more information, go to: Office of Science Technical Qualifications 
Program Manual. 
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Research Positions 

GS-11 
research 
positions 

Master's or equivalent graduate degree 1 year equivalent to at least GS-9 

GS-12 
research 
positions 

Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-11 

GS-13 and 
above 

research 
positions 

  1 year equivalent to at least next 
lower grade level 
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SAFEGUARDS & SECURITY SPECIALISTS4 
The following table shows the amounts of education and/or experience required to qualify for positions covered by this standard. 

GRADE EDUCATION 

EXPERIENCE 

GENERAL SPECIALIZED 

GS-5 4-year course of study leading to a bachelor's degree 3 years, 1 year of which was 
equivalent to at least GS-4 None 

GS-7 
1 full year of graduate level education 

or 
superior academic achievement 

None 1 year equivalent to at least GS-5 

GS-9 

master's or equivalent graduate degree 
or 

2 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.B. or J.D., if related 

None  1 year equivalent to at least GS-7 

GS-11 

Ph.D. or equivalent doctoral degree 
or 

3 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.M., if related 

None 1 year equivalent to at least GS-9 

GS-12 
and above None None  1 year equivalent to at least next 

lower grade level 

                                                 
4 Positions may be subject to Technical Qualification Program (TQP) certification.  For more information, go to: Office of Science Technical Qualifications 
Program Manual. 
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SAFETY AND HEALTH OCCUPATIONS5 
The following table shows the amounts of education and/or experience required to qualify for: 
Safety & Occupational Health and Environmental Protection Professional Specialists 

GRADE EDUCATION 

EXPERIENCE 

GENERAL SPECIALIZED 

GS-5 4-year course of study leading to a bachelor's degree 3 years, 1 year of which was 
equivalent to at least GS-4 None 

GS-7 
1 full year of graduate level education 

or 
superior academic achievement 

None 1 year equivalent to at least GS-5 

GS-9 

master's or equivalent graduate degree 
or 

2 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.B. or J.D., if related 

None  1 year equivalent to at least GS-7 

GS-11 

Ph.D. or equivalent doctoral degree 
or 

3 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.M., if related 

None 1 year equivalent to at least GS-9 

GS-12 
and above None None  1 year equivalent to at least next 

lower grade level 

 
                                                 
5 Positions may be subject to Technical Qualification Program (TQP) certification.  For more information, go to: Office of Science Technical Qualifications 
Program Manual. 
 

 15



 

The following table shows the amounts of education and/or experience required to qualify for: 
Industrial Hygienist  
Basic Requirements: 

A. Degree:  Industrial hygiene; or a branch of engineering, physical science, or life science that included 12 semester hours in 
chemistry, including organic chemistry, and 18 additional semester hours of courses in any combination of chemistry, physics, 
engineering, health physics, environmental health, biostatistics, biology, physiology, toxicology, epidemiology, or industrial 
hygiene.  Courses in the history or teaching of chemistry are not acceptable. 

or 
B. Combination of education and experience - at least 12 semester hours of course work in chemistry, including organic 

chemistry, and 18 additional semester hours as specified in A above, plus appropriate experience or additional education. 
 

Additional Experience and Education Requirements for GS-7 and above: 
In addition to meeting the basic entry qualification requirements, applicants must have specialized experience and/or directly related 
education in the amounts shown in the table below. 

 GRADE/ 
POSITIONS EDUCATION 

SPECIALIZED 
EXPERIENCE 

GS-7 1 year of graduate-level education or superior academic achievement 1 year equivalent to at least GS-5 

GS-9 2 years of progressively higher level graduate education leading to a master's degree 
or master's or equivalent graduate degree 1 year equivalent to at least GS-7 

GS-11 3 years of progressively higher level graduate education leading to a Ph.D. degree 
or Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-9 

GS-12 
and 

above 
  

1 year equivalent to at least next 
lower grade level 
 
 

Research Positions 

GS-11 
research Master's or equivalent graduate degree 1 year equivalent to at least GS-9 
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positions 

GS-12 
research 
positions 

Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-11 

GS-13 and 
above 

research 
positions 

  1 year equivalent to at least next 
lower grade level 
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The following table shows the amounts of education and/or experience required to qualify for: 
Health Physicist  
Basic Requirements6: 

A. Degree:  Natural science or engineering that included at least 30 semester hours in health physics, engineering, radiological 
science, chemistry, physics, biology, mathematics, and/or calculus. 

or 
B. Combination of education and experience--courses as shown in A above, plus appropriate experience or other education; or 

certification as a health physicist by the American Board of Health Physics, plus appropriate experience and other education 
that provided an understanding of sciences applicable to health physics comparable to that described in paragraph A.  

 
Additional Experience and Education Requirements for GS-7 and above: 
In addition to meeting the basic entry qualification requirements, applicants must have specialized experience and/or directly related 
education in the amounts shown in the table below. 

GRADE/ 
POSITIONS EDUCATION 

SPECIALIZED 
EXPERIENCE 

GS-7 1 year of graduate-level education or superior academic achievement 1 year equivalent to at least GS-5 

GS-9 2 years of progressively higher level graduate education leading to a master's degree 
or master's or equivalent graduate degree 1 year equivalent to at least GS-7 

GS-11 3 years of progressively higher level graduate education leading to a Ph.D. degree 
or Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-9 

GS-12 
and 

above 
  1 year equivalent to at least next 

lower grade level 

Research Positions 

                                                 
6 Positions may be subject to Technical Qualification Program (TQP) certification.  For more information, go to: Office of Science Technical Qualifications 
Program Manual. 
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GS-11 
research 
positions 

Master's or equivalent graduate degree 1 year equivalent to at least GS-9 

GS-12 
research 
positions 

Ph.D. or equivalent doctoral degree 1 year equivalent to at least GS-11 

GS-13 and 
above 

research 
positions 

  1 year equivalent to at least next 
lower grade level 
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HUMAN RESOURCES SPECIALIST 
The following table shows the amounts of education and/or experience required to qualify for positions covered by this standard. 

GRADE EDUCATION 

EXPERIENCE 

GENERAL SPECIALIZED 

GS-5 4-year course of study leading to a bachelor's degree 3 years, 1 year of which was 
equivalent to at least GS-4 None 

GS-7 
1 full year of graduate level education 

or 
superior academic achievement 

None 1 year equivalent to at least GS-5 

GS-9 

master's or equivalent graduate degree 
or 

2 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.B. or J.D., if related 

None  1 year equivalent to at least GS-7 

GS-11 

Ph.D. or equivalent doctoral degree 
or 

3 full years of progressively higher level graduate 
education leading to such a degree 

or 
LL.M., if related 

None 1 year equivalent to at least GS-9 

GS-12 
and 

above 
None None  1 year equivalent to at least next 

lower grade level 

 
 
 

 20



 

INFORMATION TECHNOLOGY SPECIALIST 
Basic Requirements 
 
This standard allows eligibility through meeting either the requirements specified in the section titled Education or the requirements 
specified in the section titled Experience. 
 
Education:  All academic degrees and coursework must be from accredited or pre-accredited institutions 
 
Undergraduate or Graduate Education:  Degree in computer science, engineering, information science, information systems 
management, mathematics, operations research, statistics, or technology management or degree that provided a minimum of 24 
semester hours in one or more of the fields identified above and required the development or adaptation of applications, systems or 
networks. 

or 
Experience:  Experience must be IT related; the experience may be demonstrated by paid or unpaid experience and/or completion of 
specific, intensive training (for example, IT certification), as appropriate 

Level Education 

GS-5 (or equivalent) bachelor's degree 

GS-7 (or equivalent) 1 full year of graduate level education  
or  
superior academic achievement 

GS-9 (or equivalent) master's degree or equivalent graduate degree 
or  
2 full years of progressively higher level graduate education leading to a master's degree or equivalent graduate degree 

GS-11 (or equivalent) Ph.D. or equivalent doctoral degree 
or 
3 full years of progressively higher level graduate education leading to a Ph.D. or equivalent doctoral degree  
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GS-5 through GS-15 (or equivalent): 
For all positions individuals must have IT-related experience demonstrating each of the four competencies listed below.  The 
employing agency is responsible for identifying the specific level of proficiency required for each competency at each grade level 
based on the requirements of the position being filled. 

1. Attention to Detail:   Is thorough when performing work and conscientious about attending to detail. 
2. Customer Service:  Works with clients and customers (that is, any individuals who use or receive the services or 

products that your work unit produces, including the general public, individuals who work in the agency, other 
agencies, or organizations outside the Government) to assess their needs, provide information or assistance, resolve 
their problems, or satisfy their expectations; knows about available products and services; is committed to providing 
quality products and services. 

3. Oral Communication :  Expresses information (for example, ideas or facts) to individuals or groups effectively, taking 
into account the audience and nature of the information (for example, technical, sensitive, controversial); makes clear 
and convincing oral presentations; listens to others, attends to nonverbal cues, and responds appropriately. 

4. Problem Solving :  Identifies problems; determines accuracy and relevance of information; uses sound judgment to 
generate and evaluate alternatives, and to make recommendations. 

and 
Specialized Experience for GS-7 (or equivalent) and above: 
Positions at GS-7 (or equivalent) and above require one year of specialized experience at the next lower GS-grade (or equivalent).  
Specialized experience is experience that has equipped the applicant with the particular competencies/knowledge, skills, and abilities 
to successfully perform the duties of the position and is typically in or related to the work of the position to be filled.  Such experience 
is typically gained in the IT field or through the performance of work where the primary concern is IT.  The employing agency is 
responsible for defining the specialized experience based on the requirements of the position being filled. 
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